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INFORMATION TO RESPONDENTS 
 

Advertisement 
 
Sealed proposals/qualifications shall be received in accordance with Public Advertisement as required by 

law.  A copy of said notice is attached hereto and made part of these specifications. 
 
All professional contracts for Auditing Services shall be advertised in the Gloucester County Times, 

Burlington County Times, Courier Post and on the SJPC web site and the State Procurement web site.   
 
Submission of Proposals 

 
All proposals must be submitted in a sealed envelope(s) bearing on the outside the name of the proposer, 

address and the name of the professional service for which the proposal is submitted.  Bids must be addressed to the 
attention of: 

 
SOUTH JERSEY PORT CORPORATION 

c/o Director Jonathan S. Gershen 
BALZANO MARINE TERMINAL 
101 JOSEPH A. BALZANO BLVD. 

CAMDEN, NJ  08103 
 

Receipt of Qualifications 
 
The SJPC assumes no responsibility for delays in any form of courier, mail, or deliveries services etc. that 

may cause the bid not to be received at the time and place indicated in the advertisement.  All late bids will be 
rejected according to the law.  Any bid may be withdrawn prior to the time for openings of the bid.  Bid Number 
SJPC-AS120518.   

    
 

Proposals Forwarded through the Mail 
 

Must contain the following statement on the envelope: 
 
“THIS IS A SEALED REQUEST FOR PROPOSAL AND SHALL NOT BE OPENED AND READ 
UNTIL, WEDNESDAY, DECEMBER 5, 2018 AT 10:00 A.M. BY DIRECTOR JONATHAN S. 
GERSHEN OR HIS DESIGNEE.”  BID NUMBER SJPC-AS120518 
 

Reservation 
  

 The SJPC reserves the right to reject all proposals, to waive irregularities and technicalities, to request re-
submissions, and to award proposals as the SJPC deems will best serve the interest of the SJPC. 

 
 

Questions 
 

 Questions regarding this Request for Proposal may be directed, only in writing by certified mail, return 
receipt requested, to Director Jonathan S. Gershen c/o the South Jersey Port Corporation, Joseph A. Balzano Marine 
Terminal, 101 Joseph A. Balzano Blvd. Camden, NJ 08103. 
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Purpose: 
 

The following procedures are designed to provide a fair and open process in awarding 
professional services based on qualifications, merit and cost effectiveness through accessible 
advertising. The object of this RFP is to provide proposers with a sufficient general outline of the 
Program requirements in order to enable the preparation of meaningful proposals.   

 
Any person or firms (hereafter “Applicant/Proposer or Proposers) interested in providing 
Professional Auditing Services to the South Jersey Port Corporation (hereinafter “SJPC”) may 
submit an application containing qualifications and a proposal (thereafter collectively referred to 
as “Proposal”) in accordance with the requirements of this Request for Qualifications and 
Proposals for: Professional Auditing Services:  Bid Number SJPC-AS120518 

 
SECTION 1 - INTRODUCTION 

 
Enclosed herewith is a Request for Proposal (RFP) by the South Jersey Port Corporation (SJPC) 
for the furnishing of expert professional auditing services.    The scope of the services to be 
performed shall be set in this proposal.   

 
The subject Program encompasses a thorough audit of the Corporation’s comparative financial 
statements and will require the issuance of the formal report to the Board of Directors of the 
SJPC no later than the scheduled Board meeting in April of each year. Typically this meeting is 
scheduled for the fourth Tuesday of the month.   

 
The work performed under this contract will be under the direct supervision of the SJPC Audit 
Committee; pursuant to NJ Executive Order 122 (2004).   

 
Auditing services shall be appointed by the Board of Directors of the SJPC by a majority vote of 
a quorum of its members with a maximum of 5 years with a minimum of a 3 year term and the 
option of extending the term for another 2 years. The option of extending the appointment for an 
additional two (2) years will he under the same terms and rate as year 3, for years 4 and 5.  In 
lieu of appointing an individual, the SJPC may appoint a firm.  The Auditing Firm shall execute 
a written contract with the SJPC and shall receive such compensation as agreed upon by the 
SJPC. As stated above the SJPC Board by majority vote must approval the action item 
appointing the individual or firm for auditing services along with the Governor’s approval of the 
action item and minutes of that board meeting is required before any contract can be awarded.  
The start date will commence once all necessary approvals are in place.  

 
BACKGROUND   

 
SJPC was created and exists and operates under the South Jersey Port Corporation Act, 
constituting Chapter 60 of the pamphlet laws of 1968 of the State of New Jersey, effective June 
13, 1968, as amended and supplemented (as so amended and supplemented, the “Act”) as an 
instrumentality of the State of New Jersey (“the State”).  The corporation is empowered to 
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exercise its statutory functions within the South Jersey Port district which includes the counties 
of Burlington, Camden, Cape May, Cumberland, Gloucester, Mercer and Salem, and the lands 
and waters in the Delaware River and Delaware Bay contiguous thereto, subject to the right, title 
and interest of the State under the waters of the Delaware River and Delaware Bay.  Under the 
Act, SJPC is empowered, among other things, to establish, acquire, construct, rehabilitate and 
improve, own and operate and maintain terminals at such locations within the district as it shall 
determine.  SJPC owns, manages, and/or operates marine terminals being Joseph A. Balzano 
Marine Terminal and the Broadway Terminal in the City of Camden, the Port Salem Marine 
Terminal in the City of Salem, and the Paulsboro Marine Terminal in the Borough of Paulsboro. 
SJPC is the gran tee for Foreign Trade Zone #142.  The Port Corporation reports to the State of 
New Jersey through the Department of Treasury.         

 
(END of SECTION 1) 

 
 

SECTION 2 - ADMINISTRATIVE AND CONTRACTUAL INFORMATION 
 

Purpose 
 

The objective of this RFP is to provide proposers with sufficient general outline of the Program 
requirements in order to enable the preparation of a meaningful proposal. 

 
Scope 

  
Proposers are hereby asked to propose services required to prepare a formal audit of all SJPC 
accounts. Additionally, proposers are asked to provide an hourly rate schedule for services which 
may be necessary but which are outside the specific auditing services required.    

 
The RFP contains a scope of services section which is intended to clarify the SJPC’s definition in 
terms of “Auditing Services and its associated procedures”, and to outline the SJPC’s 
management services needed as they are currently understood.  The RFP does not attempt to 
define all the Programs needed, nor detail them; rather, the SJPC’s intent is to allow proposers to 
recommend specific services based on professional assessments to the Program’s needs, the 
SJPC’s history and current capability.  It is anticipated that a flexible approach will enable 
proposers to demonstrate their professional technical expertise to creatively address the SJPC’s 
needs. 

 
Auditing services shall be appointed by the Board of Directors of the SJPC by a majority vote of 
a quorum of its members with a maximum of 5 years with a minimum of a 3 year term and the 
option of extending the term for another 2 years. The option of extending the appointment for an 
additional two (2) years will be under the same terms and rate as year 3, for years 4 and 5.  In 
lieu of appointing an individual, the SJPC may appoint a firm.  The Auditing Firm shall execute 
a written contract with the SJPC and shall receive such compensation as agreed upon by the 
SJPC. As stated above the SJPC Board by majority vote must approval the action item 
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appointing the individual or firm for auditing services along with the Governor’s approval of the 
action item and minutes of that board meeting is required before any contract can be awarded.  
The start date will commence once all necessary approvals are in place.  

 
Issuing Agency 

 
Inquiries concerning this RFP are to be submitted in writing to South Jersey Port Corporation, 
101 Joseph A. Balzano Blvd. Camden NJ 08103, Attention Director Jonathan S. Gershen or fax 
to (856)-541-3374, clearly label “South Jersey Port Corporation Audit RFP Inquiry”  

  
Inquiries 

 
Closing Date to receive all inquiries is December 3, 2018. 
 
Closing Date  

 
Twenty copies (20) of the proposal shall be submitted personally, by mail, or delivered for 
receipt no later than Wednesday, December 5, 2018, by 10:00 a.m., addressed to South Jersey 
Port Corporation, 101 Joseph A. Balzano Blvd, Camden, NJ 08103 attention Director Jonathan 
S.Gershen. Bid submittals shall be sealed and contained the following statement on the envelope:  
This is a sealed bid for Auditing Services and shall not be opened.  Please note: Timely delivery 
by courier may not be guaranteed.  The responsibility for a timely delivery by the deadline is the 
responsibility of the proposer.  

 
Proposals not delivered by the stated time and date shall not be considered unless the times and 
or date are extended by the SJPC Board.  

 
The Proposal 

 
To be considered, proposers shall submit a satisfactorily completed response to the RFP utilizing 
the format as provided for in the Scope of Services Section herein.  It is anticipated that the 
proposals submitted will provide an intelligent, concise and precise delineation of the proposer’s 
ability to meet all of the requirements of the SJPC as provided for in this RFP. 

 
Signatures 

 
An officer authorized to make binding commitments for those firms making proposals shall sign 
for each proposal. 

 
Incurring Costs 

 
The SJPC shall not be liable for any costs incurred by the proposer in the preparation of its 
proposal for the services requested by this RFP. 
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Addendum to RFP 
 

In the event that, at any time prior to a final executed contract, it becomes necessary to revise any 
part of this RFP, or if additional information is necessary to enable the proposer to make an 
adequate interpretation of the provisions of this RFP, a supplemental to the RFP will be provided 
to each proposer. 

 
Acceptance of Proposals   

 
The SJPC intends to award a contract to the proposer that the SJPC deems best satisfies the 
needs of the SJPC.  The RFP does not in any manner or form commit the SJPC to award any 
contract.  The contents of the proposal may become a contractual obligation if, in fact the 
proposal is accepted and a contract entered into with the SJPC.  The SJPC may award a contract 
solely on the basis of the proposal submitted without any additional negotiations.  The SJPC 
shall reserve all rights to provide for additional negotiations if it deems in its best interests.  
Failure of the proposer to adhere to and/or honor any or all of the obligations of the proposal may 
result in cancellation of the award of the contract by the SJPC.    

 
Rejection of Proposals 

 
The SJPC reserves the right to reject any and all proposals or to negotiate separately with any 
proposer at any time in a manner or form that the SJPC deems necessary to serve the best interest 
of the SJPC.  The SJPC shall not be deemed obligated at any time to award any contract to any 
proposer.  

 
Final Contract 

 
The Contract entered into with the successful proposer or proposers shall be contract that shall be 
satisfactory to the SJPC in accordance with the laws of the State of New Jersey.  It is understood 
that the contract shall be awarded on the basis of a professional contract for services within the 
intent of the statutes and laws of the State of New Jersey.  

 
Dissemination of Information 

 
Information included in this document or in any way associated with this RFP is intended for use 
only for the proposer and the SJPC and is to remain the property of the SJPC.  Under no 
circumstances shall any of said information be published, copied or used in replying to this RFP. 

 
News Release  

 
No news releases pertaining to this RFP or the services, study or program to which it relates shall 
be made without SJPC approval and then only in coordination with the issuing office.  
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Affirmative Action 
 

The proposer shall be required to comply with all applicable affirmative and equal employment 
opportunity laws, orders, rules and regulations including, but not limited to, P.L.  1975,C.127 
(N.J.A.C. 17:27). The successful proposer shall be required to submit the applicable Affirmative 
Action Forms as described herein with in seven (7) days after the receipt of the Authority’s intent 
to award the contract. 
 
Insurance Requirements 

 
PROFESSIONAL SERVICE CONTRACTS 
 
A. General Insurance Requirements 

1. The Professional Services shall not commence until the Professional Service Contractor has 
obtained, at their own expense, all of the insurance as required hereunder and such insurance has 
been approved by the Port; nor shall the Professional Service Contractor allow any Subcontractor 
to commence work on any Port projects until all insurance required of the Subcontractor has been 
so obtained and approved by the Contractor. Approval of insurance required of the Professional 
Service Contractor will be granted only after submission to the Port, original certificates of 
insurance signed by the Port representatives of the insurers or, at the Ports request, certified 
copies of the required insurance policies. 
 

2. The Professional Service Contractor shall require all Subcontractors to maintain during the term 
of the Contract commercial general liability insurance, business auto liability insurance, 
professional liability (if applicable), Pollution Liability (if applicable), and workers compensation 
and employers liability insurance at the same limits required of Professional Service Contractor 
 

3. All insurance required herein, with the exception of the Professional / Errors and Omissions 
Liability Insurance shall be written on an “occurrence” basis and not a “claims-made” basis.  For 
Professional Liability “claims-made” coverage:  

a. The retroactive date must be on or prior to the start of work under this contract; and 

b. The Subcontractor must purchase “tail coverage/an extended reporting period” or 
maintain coverage for a period of three years – the required completed operations period.  

4. The Port, its commissioners, agents, servants, employees and representatives shall be named as 
additional insured on the Contractor’s liability (General Liability, Automobile Liability and 
Umbrella Liability insurance) insurance program with respect to the liability arising out of the 
Contractor’s work (including products and completed operations as well as ongoing operations) 
and the certificate of insurance, or the certified policy, if  required, must also state this. This 
coverage should be provided and evidence required for a period of two years after completion of 
the project. 
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5. All insurance policies required hereunder shall be endorsed to provide that the policy is not 
subject to cancellation, non-renewal, or material reduction in coverage until thirty (30) days prior 
written notice has been given to the Owner.  

6. Insurance provided to the Port as specified herein shall be primary and non-contributory.  
 

7. No acceptance and/or approval of any insurance by the Port shall be construed as relieving or 
excusing the Professional Service Contractor or the Professional Service Contractor’s Surety 
from any liability or obligation imposed upon either or both of them by provisions of this 
Contract. 
 

8. Any deductibles or self insured retention’s of ($10,000) or greater shall be disclosed by the 
Professional Service Contractor, and are subject to Ports written approval. Any deductible or 
retention amounts elected by the Professional Service Contractor or imposed by the Professional 
Service Contractor’s insurer(s) shall be the sole responsibility of the Professional Service 
Contractor. 
 

9. All insurance companies  shall have an AM Best’s rating of A- or better and be licensed to do 
business in the State of New Jersey. 
 

10. There shall be no liability upon the Port, public officials, their employees, their authorized 
representatives, or agents either personally or as officials of the Port in carrying out any of the 
provisions of the Contract nor in exercising any power or authority granted to them by or within 
the scope of the Contract, it being understood that in all such matters they act solely as agents and 
representatives of the Port. 
 

11. Waiver of Rights of Recovery and Waiver of Rights of Subrogation: 
 

a. The Contractor and subcontractors waive all rights of recovery against the Owner and all 
the additional insureds for loss or damage covered by any of the insurance maintained by 
the contractor or subcontractor. 

b. If any of the policies of insurance required under this contract require an endorsement to 
provide for the waiver of subrogation, then the named insured of such policies will cause 
them to be so endorsed. 
 

12. Any type of insurance or any increase in limits of liability not described above which the 
contractor requires for its own protection or on account of statute shall be its own responsibility 
and at its own expense. 
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B. Professional Service Contractor Liability Insurance Requirements 

The Professional Service Contractor shall purchase the following insurance coverage’s for the minimum 
limits specified below or required by law. 

 Commercial General Liability insurance for bodily injury, personal injury, and property 
damage including loss of use, etc. with minimum limits of: 

$1,000,000  each occurrence; 
$1,000,000 personal and advertising injury; 
$2,000,000 general aggregate; and 
$2,000,000 products/completed operation aggregate. 
 

 This insurance shall include coverage for all of the following 
 Coverage is to be provided by the standard Commercial General Liability 

insurance policy (“Occurrence Form”);  

 General aggregate limit applying on a per project/ location basis; 

 Liability arising from premises and operations; 

 Liability arising from the actions of independent contractors; 

 Contractual liability including protection for the Professional Service Contractor  
from bodily injury and property damage claims arising out of liability assumed 
under this Contract;  

 Liability arising from the explosion, collapse or underground (XCU) hazards (If 
Applicable) 

 Products/Completed Operations Coverage must be maintained for a period of at 
least two (2) years after final payment (including coverage for the Additional 
Insureds as set forth in these Insurance Requirements). 

 Business Auto Liability insurance with a minimum limit of $1,000,000 per accident and 
including, but not limited to, coverage for all of the following: 

 Liability arising out of the ownership, maintenance or use of any auto; 

 Auto non-ownership and hired car coverage 

 Contractual Liability Coverage (including Liability for Employee Injury assumed 
under a Contract as provided in the standard ISO policy form) 

 Workers’ Compensation insurance with statutory benefits as required by any state or federal 
law, including standard “other states” coverage; employer’s liability insurance with minimum 
limits of: 

$1,000,000 each accident for bodily injury by accident; 
$1,000,000 each employee for bodily injury by disease; and 
$1,000,000  policy limit for bodily injury by disease. 
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 Including Waiver of Right to Recover from Others Endorsement (WC 00 0313) 
where permitted by state law. 

 United States Longshore & Harbor Workers Act Coverage, where applicable; 
and 

 Maritime Coverage under the Jones Act, where applicable. 

 Professional Liability: Service Contractors  (such as, but not limited to Architects, Engineers, 
Attorneys, Financial Advisors, Marketing Professionals, Physicians and Risk Management 
Consultants) shall provide professional liability and/or malpractice insurance with minimum 
limits of $1,000,000.  

 Umbrella Liability or Excess Liability insurance with minimum limits of: 

$5,000,000 per occurrence; 
$5,000,000 aggregate for other than products/completed operations and auto 

liability; and 
$5,000,000 products/completed operations aggregate. 
 

Policy to apply excess of the Commercial General Liability (following form, Per Project / 
location), Commercial Automobile Liability and Employers Liability Coverage. 

 
  Pollution Liability (If Applicable) Insurance  

 Occurrence/Claims Made Limit: $1,000,000 per project 

 Insurance to be maintained for the duration of the work for a period of two years 
thereafter 

 No Exclusions for Silica, Asbestos or Lead. 

 Include Mold Coverage for full policy limit of liability. 

 Watercraft and Aircraft Liability (If Applicable): If contractor utilizes any owned, used, 
leased, hired or borrowed watercraft or aircraft to complete their work in accordance with this 
Contract, the coverage shall be maintained. 

Minimum Limits of Liability: 
$2,000,000 Per Occurrence 
$2,000,000 Aggregate 

 
C. Indemnification 

The Contractor shall  protect, defend, indemnify and hold harmless the Port, and their agents and 
employees from and against all liability, (including liability for violation of any law or any common law 
duty) claims, damages, losses, and expenses including attorneys' fees arising in connection with, out of, or 
resulting from the performance of the work, provided that any such liability, claim, damage, loss or 
expense (i) is attributable to bodily injury, sickness, disease, or death, or to any statutory or regulatory 
rule designed to protect against such conditions, or to injury to or destruction of tangible property (other 
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than the work itself), and including the loss of the use resulting there from, and (ii) is caused by or results 
from, in whole or in part, any act or omission of the Contractor , any Subcontractor, Sub-subcontractor(s), 
anyone direct or indirectly employed by any of them or anyone for whose acts any of them may be liable, 
regardless of whether or not it is also caused by or results from any act or omission of any party 
indemnified hereunder. 

In any and all claims against the Port or any of their agents or employees, by an employee of the 
Contractor, Subcontractor, or any Sub-subcontractor, or anyone directly or indirectly employed by any of 
them, or anyone for whose acts any of them may be liable, the indemnification obligation shall not be 
limited in any way by any limitation on the amount or type of damages, compensation or benefits payable 
by or for any Contractor, Subcontractor or any Sub-subcontractor under Workmen’s Compensation Acts, 
Disability Benefits Acts, or other Employee. 

(END of SECTION 2) 
 
 
SECTION 3 - SCHEDULE OF ACTIVITIES 

 
ITEM       DATE 
 
RFP Issue Date     Wednesday, November 21, 2018 
 
Proposer Inquiry Deadline    Monday, December 3, 2018 
 
Closing Date for Receiving Proposals  Wednesday, December 5, 2018  
       (10 a.m.) 
 

(END of SECTION 3) 
 

SECTION 4 -SCOPE OF SERVICES 
 

The South Jersey Port Corporation invites proposals from accounting firms to serve as 
independent auditors.  The services require independent auditor are as follows: 

 
1) Provide an audit in accordance with generally accepted governmental auditing 

standards issued by the Comptroller General of the United States as may be 
periodically revised, and in accordance with all applicable state and federal rules, 
regulations, circulars and executive orders. 

 
2) Audit of compliance with requirements of the U.S. with Office of Management and 

Budget circular A-133 (Single Audit). 
 

3) Provide a management suggestion letter at the interim phase and conclusion of the 
audit.  
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4) Issue a formal report to the Board of Directors of the SJPC no later than scheduled 

monthly board meeting in April of each year of the awarded contract. 
 

5) Provide advice on an “as needed” basis throughout each of the contract years for 
questions that may arise concerning the financial accounting of the SJPC. 

 
6) Other services as may be required including, but not limited to, the calculation of 

rebate arbitrage and the provision of an opinion thereon, review of official statements 
and providing comfort and covenant consent letters as may be required by the 
Corporation financing documents.  

 
7) Auditing services shall be appointed by the Board of Directors of the SJPC by a 

majority vote of a quorum of its members with a maximum of 5 years with a 
minimum of a 3 year term and the option of extending the term for another 2 years. 
The option of extending the appointment for an additional two (2) years will he under 
the same terms and rate as year 3, for years 4 and 5.  In lieu of appointing an 
individual, the SJPC may appoint a firm.  The Auditing Firm shall execute a written 
contract with the SJPC and shall receive such compensation as agreed upon by the 
SJPC. As stated above the SJPC Board by majority vote must approval the action 
item appointing the individual or firm for auditing services along with the Governor’s 
approval of the action item and minutes of that board meeting is required before any 
contract can be awarded.  The start date will commence once all necessary approvals 
are in place.     

 
(END of SECTION 4) 

 
 

SECTION 5 – PROPOSAL PREPARATION AND FORMAT 
 

General 
 

Proposers under this RFP should clearly outline their comprehensive approach to fulfilling the 
requirements and fully describe their plans for treating each element in Scope of Services. 

 
The format below must be followed for each firm’s submission. 

 
Format 

 
Proposers shall respond to this RFP in accordance with the following format so as to ensure the 
submission of information essential to a comprehensive evaluation of the proposals.  The content 
may be expanded, but the format must be adhered to.  A minimum of twenty (20) copies of the 
proposal shall be submitted. 
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The proposal shall contain those items outlined below: 
 
1) Proposal 

 
A. Title Page 

 
Shows the RFP subject, the name of the proposer’s firm, local address, telephone 
number, names of the contact person, and the date.     

   
B. Table of Contents 

 
   Includes a clear identification of the material by section and page number. 
 

C. Letter of Transmittal and Executive Summary 
 
   Limit this to five pages. 
     

 1. Demonstrate the proposer’s familiarity and 
understanding of the SJPC governance, facilities and financial 
structure and operations. 
 2.  State the names of the persons who will be authorized to    
make representations for the proposer, their titles, addresses and 
telephone numbers. 
             3.  State that the person signing the letter will be 
authorized to bind for the proposer. 

 
D. Profile of the Proposer            

 
1. State whether the firm is local, regional, national or 

international 
2. State the location of the office from which the work is to be 

done and the number of partners, managers, supervisors, 
seniors and other professional staff employed by this office. 

3. Describe the range of activities performed by the local office, 
such as governmental auditing (financial and compliance), 
accounting, tax service or management services. 

4. List of recent financial/compliance audits of governmental 
entities. 

 
 
 

E. Peer Review 
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1.  It is mandatory that your firm have a qualified control review in   
order to perform this audit.  Please submit a copy of the report 
with your proposal.  

 
 F. Mandatory Criteria 
 

1. Affirm that the proposer meets the independence standards of 
Government Auditing Standards as revised. 

2. Affirm that the proposer does not have a record of substandard 
audit work. 

 
G. Summary of Proposer’s Qualifications 

 
1. Provide a summary/overview of the firm and the firm’s qualifications. 
2. Identify the supervisors who will work on the audit, including staff 

from other than local office. Resume’s including the relevant 
experience and continuing education for supervisory persons to be 
assigned to the audit, should be included.  

3. Describe your recent auditing experience similar to the type of audit 
requested and give the names and telephone numbers of client 
officials.  

4. The profile and response to the RFP in general should demonstrate the 
firm’s ability and qualifications to conduct governmental audits, 
familiarity with Federal Laws, rules and regulations relevant to 
governmental audits. 

 
H. Proposer’s Approach to the Examinations 

 
1. Submit a work plan showing how you will accomplish the scope of 

services defined in the Audit Requirements section of this request.  
The work plan should include time estimates for each significant 
segment of work and staff level to be assigned.  Where possible, 
individual staff members may be named.  The planned use of 
specialists should also be specific. The audit work plan should 
completely cover what audit work will be accomplished to allow the 
proposer to render: 

 
a. An opinion of the financial statement 
b.  A report on the study and evaluation of internal control 

systems. 
c. A report on test compliance with applicable laws and 

regulations. 
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2.  The work plan should demonstrate an understanding of the audit 
requirements of the Single Audit (OMB Circular A-133)  

 
 I.  Potential Conflicts of Interest 
 

1. Note and describe any potential conflicts of interest arising from the 
representation of SJPC. 

 
2.  Pricing Information  
 
 For the work detailed in the Approach and Task Section of their proposal, 
proposers should include a recommended budget in the following form: 
 

1. a) A flat fee for the Audit for each of the calendar years 2018, 2019, 2020 
with the additional two (2) years 2021 and 2022 at the discretion of the 
SJPC Board and Governor’s approval as outlined in this proposal. 

 
b) Per hour fees for all staff necessary to provide advice on an as needed 
basis for each of the calendar years 2018, 2019, 2020, 2021 and 2022. 

 
(END of SECTION 5 ) 

 
 
SECTION 6 – PROPOSAL and FORM INFORMATION 

 
This section contains requirements that must be completed 

 
All portions of this RFP are considered to be part of the contract and shall be incorporated by 
reference.   

 
Each proposal shall require the bidder or proposer to complete the forms and submit the 
documents attached or identified hereto as exhibits Q1 through Q20.  Those attachments are as 
follows: 
 

Q1. Small Business Enterprise Questionnaire 
 

Q2. Mandatory Equal Employment Opportunity “Exhibit A” Language (Professional 
Services) 

 
Q3. Mandatory Equal Opportunity “Exhibit B” Language (if applicable) 

 
Q4. Stockholder Disclosure Certification 

 
Q5. Non-Collusion Affidavit 
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Q6. Debarred List Affidavit 
Q7. Affirmative Action Evidence for Procurement / Service 

 
Q8. Business Registration Certificate 

 
Q9. Set-Off for State Tax 

 
Q10. Acknowledgement of Receipt of Addenda Form (if applicable) 

 
Q11. Executive Order #129 Vendor Disclosure Form 

 
Q12. Executive Order #189 Vendor Code of Ethics Affidavit 

 
Q13. Executive Order #117 Two Year Chapter 51 / Vendor Certification & Disclosure of 
Political Contributions 

 
Q14. Executive Order #151 Contract Compliance 

 
Q15. Employee Information Report – form AA302 

 
Q16. Ownership Disclosure Form (formerly E.O. #134) 

 
Q17. Prevailing Wage Notification 

 
Q18. Public Works Contract Registration 

 
Q19. Buy America Notice 

 
Q20. Pay to Play 

    
(END of SECTION 6) 

 
SECTION 7 – PROPOSAL EVALUATION FACTORS 

 
1) Proposed fee for services and time needed to perform the audit and issue the year 

end financial package. Maximum 20 points. 
 

2) Quality of response to RFP package. Maximum 5 points 
  

3) Demonstrates ability and qualifications to conduct governmental audits. Maximum 
10 points.  

 
4) Quality of relevant services to the governmental audits. Maximum 10 points. 
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5) Familiarity with Federal laws, and regulations relevant to governmental audits.  

Maximum 10 points.  
 

6) Demonstrated familiarity and understanding of South Jersey Port Corporation 
governmental audits.  Maximum 25 points.  

 
7) Organizational size, structure and location of offeror firm.  Maximum 5 points. 

 
8) Quality control report based on peer review.  Maximum 10 points. 

 
9) Audit plan. (Work performance, timing, assistance needed). Maximum 5 points. 

 
 

(END of SECTION 7 ) 
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